
POSITION DESCRIPTION 
COOPERATIVE BAPTIST FELLOWSHIP 

 
RESPONSIBILITY: The Director of Ministerial Transitions is responsible for convening and coordinating the 

Cooperative Baptist Fellowship’s aligned approach with CBF State and Regional leaders to 
support congregations seeking ministers and ministers seeking roles in congregations. This role 
requires essential collaboration with CBF state/regional organizaitons and partners 

 
REPORTS TO:  Executive Coordinator 
 
RELATES TO: Other CBF Staff, CBF State and Regional Coordinators, CBF Partner ministries, CBF 

Constituents, Governing Board and Governance Bodies 
 
 
DUTIES:  
1) Convene collaboration necessary to develop and then enhance a consistently excellent ministry for serving 

congregations seeking ministers across the life of the Cooperative Baptist Fellowship. This strategically aligned 
approach will include resources for search committees to be used across our Fellowship and an approach to 
interacting with search committees.  

2) Meet regularly with state/regional leaders or their designees to evaluate existing resources, develop new resources, 
and discuss active search processes 

3) Develop and coordinate training and other experiences for state/regional leadership who are providing ministerial 
transition services to congregations 

4) Respond to requests from state/regional leaders and search committees to provide services to congregations 
5) Work collaboratively with partners identified to participate in the larger effort to serve congregations seeking 

ministers. (including Baptist Women in Ministry, Center for Healthy Churches, CBF Church Benefits and others) 
6) Coordinate the development of a new data platform that is accessible to congregations and potential candidates and 

supervise personnel charged with overseeing that platform 
7) Develop ways to serve candidates who are seeking ministerial placements in CBF partner congregations through 

developing resources and identifying ways of providing coaching and pastoral support (including cohort experiences, 
retreats, conferences and other opportunities to offer support to potential candidates across vocational life) 

8) Seek opportunities to write, make presentations and other opportunities to become a respected leader in the CBF 
community on matters related to ministerial transitions 

9) Other duties as assigned 
 
 
REQUIREMENTS: 
 
EDUCATION: Master’s degree in related field strongly preferred  
 
EXPERIENCE: Minimum of five (5) years’ experience in church or organizational leadership.  
 
SKILLS: Knowledge of patterns of excellence in convening large gatherings of faith communities for 

worship, education, Fellowship and service; 

TITLE:     Director of Ministerial Transitions 
 
EMPLOYMENT STATUS:   Full-Time; Exempt  
 
DEPARTMENT:   Office of the Executive Coordinator 



Ability to communicate complex information clearly in writing and in oral presentation to a range 
of audiences;   

 Strong organizational and interpersonal skills;   
 Demonstrated ability to analyze policies;   
 Strong project management skills; 
                                       Able to balance priorities, complex situations and tight deadlines; 
 Exceptional networking and engagement abilities; 
 Initiative, creativity and ability to manage multiple tasks and meet deadlines;  
 Ability to learn and use database software   
 MS Office software suite 
 
 
COMMITMENT: Cooperative Baptist Fellowship is a fellowship of Baptist Christians and churches who share a 

passion for the Great Commission of Jesus Christ and a commitment to Baptist principles of faith 
and practice.  The work of this position exists to further this CBF commitment. 


